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Dr. Spice Organics
Head Office
Date: 28/11/2025

To: All Branch Managers and departmental heads
From: CEO – Dr. Spice Organics
CC: Administrator

[bookmark: _GoBack]SUBJECT: REQUEST FOR LIST OF MISSING AND PROPOSED NEW PRODUCTS AND SERVICES.
We kindly request each branch and department to forward a detailed list of items that customers frequently inquire about but are currently not available in our shops. Additionally, please include recommendations for new products and services that you believe should be introduced to enhance customer satisfaction and expand our product range.

Your feedback is essential in helping us improve our offerings and stay aligned with customer needs. Kindly submit your compiled lists to the Administrator’s office by the end of the day.

Thank you for your cooperation and continued dedication.

Warm regards,
CEO
Dr. Spice Organics
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